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Star Certification--Child Care Center CHECKLIST 
Updated criteria effective 7/1/12 

 

Facility name 

      
License number 

      
Date 

      
Star level 

 1+  2   3 
Complete this checklist to determine compliance and a plan for updated and new Star 
criteria effective 7/1/12 

Star Criteria  Met  
Not 

Met 
Remarks 

 

 

 

1+ 

2 

3 

 

 

 

 

1+ 

2 

3 

 

 

 

 

 

1+ 

2 

3 
 

ADMINISTRATIVE 

UPDATED CRITERIA 

A. At least annually, the director or 
supervising staff evaluates staff in 
writing using the Oklahoma Core 
Competencies and develops the 
educational professional development 
plan.  

***Compliance timeframe is current year. 

 

NEW CRITERIA 

B. The center provides an employee 
handbook for staff and includes 
information on hiring and firing, job 
duties and responsibilities, professional 
development requirements, child abuse 
reporting, and personnel attendance 
policy. 

***Compliance timeframe is immediate. 

 

NEW CRITERIA 

C. The facility is registered as a direct 
care organization with the Oklahoma 
Professional Development Registry 

***Compliance timeframe:  This criteria 
must be met no later than 1/1/13 
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1+ 

2 

3 

 

 

 

 

 

 

 

2 

3 
 

ADMINISTRATIVE 

NEW CRITERIA 

D. Staff counted in staff child ratio are 

members of the Oklahoma Professional 

Development Registry and have a 

current professional development 

ladder certificate.  New staff must be on 

the registry within 12 months of 

employment.  

***Compliance timeframe:  This criteria 

must be met by employment date, in lieu of 

reviewing professional development 

training certificates 

 

UPDATED CRITERIA 

E. A policy and procedure manual is 

maintained on site for staff and 

includes the program’s mission or 

vision statement, information on 

organizational structure, code of 

professional conduct and the center’s 

discipline philosophy. 

***Compliance timeframe is immediate. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2 

3 
 

QUALIFICATIONS 

NEW CRITERIA 

A. Master teachers are trained in 
Oklahoma’s Early Learning Guidelines.   

***Compliance timeframe: This criteria 
must be met no later than 1-1-14 

Master teachers hired after 7-1-12 meet 
criteria within first employment year. 
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1+ 

2 

3 

 

 

 

 

 

 

 

 

 

 

 

1+ 

2 

3 
 

PROFESSIONAL DEVELOPMENT 

NEW CRITERIA 

A. 1 staff for every 20 children of the 
licensed capacity must actively work 
toward the education requirements to 
obtain master teacher qualifications. 

***Compliance timeframe is current 
employment year. 

 

Actively working toward education is defined 
as:  Within every employment year, potential 
provider or master teacher receives at least (a) 
3 college credits toward CoM, CDA or CCP, 
OR (b) 3 college credits in ECE or CD, OR (c) 
40 clock hours of professional development 
toward CDA or CCP. 

 

 

 

B. Staff working toward master teacher 
qualifications are trained in 
Oklahoma’s Early Learning Guidelines. 

 

***Compliance timeframe:  This criteria 
must be met no later than 1/1/14 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Names of staff working 
toward qualifications: 
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1+ 

2 

3 

 

 

1+ 

2 

3 

 

 

 

 

 

 

 

 

 

 

 

1+ 

2 

3 

 

 

 

 

 

 

LEARNING ENVIRONMENT 

UPDATED CRITERIA 

A. Add well-defined and equipped 
interest area of  music and movement 
to classrooms for children 2 and older 

***Compliance timeframe is immediate. 

 

NEW CRITERIA 

B. The indoor, and as weather permits, 

outdoor environment are utilized daily 

for all children to engage in physical 

activity. 

Physical activity is defined as 
developmentally appropriate and fun daily 
motor skill development that is vigorous 
(that uses large muscle groups and gets 
children breathing deeper and faster than 
during typical activities) for short bouts of 
time.  Children should enjoy 30-60 minutes of 
indoor and outdoor physical activity daily. 

***Compliance timeframe is immediate. 

 

NEW CRITERIA 

C. TV or other screen time is not used 
for children younger than 2 years of 
age. 

Screen time is defined as the use of 

electronic media with a screen, such as 

television (TV), digital video display (DVD), 

video home system (VHS), video games, 

and computers.  Acceptable uses of 

screen are e-readers for reading and 

games involving physical activity 

participation such as Wii Dance. 

***Compliance timeframe is immediate. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Equipment added: 
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2 

3 

 

 

2 

3 
 

LEARNING ENVIRONMENT 

NEW CRITERIA 

D. The program utilizes Oklahoma 
Early Learning Guidelines as a 
resource for lesson & curriculum 
planning. 

***Compliance timeframe is immediate 

E. Staff participate in physical activity 

with children at least once per day. 

***Compliance timeframe is immediate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Physical activity is defined as  
developmentally appropriate 
and fun daily motor skill 
development that is vigorous 
(that uses large muscle groups 
and gets children breathing 
deeper and faster than during 
typical activities) for short 
bouts of time.  Children should 
enjoy 30-60 minutes of indoor 
and outdoor physical activity 
daily. 

 

 

1+ 

2 

3 

 

 

 

2 

3 

 

 

 

FAMILY ENGAGEMENT 

UPDATED CRITERIA 

A. All parent involvement activities now 
reflect family engagement.  . 
***Compliance timeframe is immediate. 

 

UPDATED CRITERIA 

B. Parent conferences are held at least 

twice a year and a written report about 

the child is provided to the parents at 

the conference. 

***Compliance timeframe is current year 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parent involvement 
information is updated to 
reflect Family engagement. 

 

 

 

2 

3 
 

UPDATED CRITERIA 

C. Update community resource list to 
include health care, education, nutrition 
and counseling.   

***Compliance timeframe is current year 
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1+ 

2 
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1+ 

2 

3 

 

 

 

2 

3 

 

 

 

2 
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PROGRAM EVALUATION 

UPDATED CRITERIA 

A. Parents and staff are surveyed 
annually as part of program evaluation 

***Compliance timeframe is current 
program evaluation year. 

 

NEW CRITERIA 

B. An equipment inventory is 
conducted annually using the 
applicable OKDHS form and kept on 
file at the center. 

***Compliance timeframe is current 
program evaluation year. 

 

UPDATED CRITERIA 

C. Written goals are updated annually 
using checklist, surveys, and 
assessment. 

***Compliance timeframe is current 
program evaluation year. 

 

NEW CRITERIA 

D. Program evaluation and goals are 
shared with staff. 

***Compliance timeframe is current 
program evaluation year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parent survey dates: 

____________________ 

Staff survey dates:  

        

 

 

 

Equipment inventory date: 

____________________ 

 

 

 

 

 

Date goals established: 

       

 

 

 

 

Shared with staff on:   
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Discussion: 
                  
             
             
             
             
             
             
             
              

 
Owner, director, or staff in charge comments: 
      

      

      
 

 
I understand the updated or new criteria and the timeframe for compliance to avoid a 
violation and/or reduction. 

   
Signature of owner, director or staff in 

charge 
 Signature of Licensing Specialist 

 
 

  
   Signature of witness 

Office use only. Date copy left at facility:          Date mailed to facility:        

 

 
 

Facility name 

      

License number 

      

Date 

      


